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Application for Group Visit — Children’s Multimedia Room @ ¥ Fax No. : 2504 1860

g /B4 4 Name of School / Organization :

¥ < Chinese

# < English
¥ b Address
B 4812 % Nature of Organization

O zxp 222|831 p % % WA Registered Non-profit-making or Registered Voluntary Organization

Gi*tt 3 B P < i Please furnish copy of supporting documents)
O # i (G#3LP ) Other (please specify)

% p ¥ Date of Visit
S BLPF ' Time of Visit
(G %R ¥ 3 4 Please refer to Notes on Application)

N

KEE ) EE T T
Name of Person in-charge : Telephone No. :
SR K LA
No. of Participants : Fax No. :
e NN EY SEE 2 En X Esp
No. of Accompanying Personnel : Grade or Age of Participants :
RE /B F At g BuWEe
Name of Principal / Chairman : School / Organization Chop :
& ¥ )
Signature : Date :

kAR ATRESTRE TR LRI FHMTRE I R TR RARR LG HOB AT R OR S HMTREE
Moo (T 3EELAE 029210324 1 E 5545 ¢ 2504 1860)

The personal data submitted in this form will only be used for the purpose of arranging visit to the children’s Multimedia Room. For
access to or correction of personal data after submitting the form, please contact the Children’s Multimedia Room by phone at 2921 0324 or

by fax at 2504 1860.
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Notes on Group Visit Application — Children’s Multimedia Room

Conditions of Application
< The Children’s Multimedia Room would accept a maximum of 2 sessions for group visit on each group visitday.
< Each session lasts for 1 hour.
<~ Each applicant can reserve 8 sessions of each month and at most 16 sessions of each school year.
<~ Each organization can reserve at most 2 sessions per visit.
< Each session is limited to 24 children.
<~ Application is on first-come-first-served basis.
Group Visit Available Period
<> September to June of the following year
<> Every Monday and Thursday from 10:00 am — 1:00 pm and 2:00 pm — 5:00 pm (Except public holidays).
Group Visit Arrangement
< If'the age of the children is from 3 to 6, 3 accompanying personnel are recommended.
< If'the age of the children is from 7 to 12, 2 accompanying personnel are recommended.
< Free parking is available at the Hong Kong Central Library solely for coaches setting down and picking up group visitors.
Prior arrangement with the library is required for such service.
Special Arrangements during Inclement Weather
< Tropical Cyclone Warning Signal No. 8 or above or “Extreme Conditions”: All visits scheduled for that day will be
cancelled, including those due to take place after the signal has been lowered.

< Black Rainstorm Warning Signal: Visits not started yet will be cancelled. Visits already in progress will continue.

Application Procedure

1.
2.

Booking should be made through telephone at 2921 0324 at least 3 weeks in advance before the intended date of visit.
Application form should be duly endorsed by the principal and with the official school chop. For registered non-profit-making
or voluntary organizations, applicant should produce copy of the supporting documents to identify the non-profit-making or
voluntary nature of organizations. The documents should be certified true by an authorized officer together with the
organization chop.

Applicant should forward the completed application form and the supporting documents (applicable to registered non-profit-
making or voluntary organizations) by fax (no. 2504 1860) or by mail to the Children’s Multimedia Room and mark ‘Application
for Group Visit’ on the envelope. The postal address is Children’s Multimedia Room, Hong Kong Central Library, 66 Causeway
Road, Causeway Bay.

Successful application will be confirmed by letter. Visiting organization should present the confirmation letter during the visit.
Applicant should inform the Library of any change of the number of visitors, the date or the time of visit as soon as possible for
necessary arrangement.

If no written reply is received 2 weeks before the date of visit, please contact the duty officer of the Children’s Multimedia

Room at 2921 0324.

Approval for the application is subject to the Library’s discretion.
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